SUNSET ZOO’S
SCHOOL SAFARI CAMP HANDBOOK
2022-2023 SCHOOL YEAR

Parents and children failing to follow the rules and regulations
outlined in this handbook may result in a child’s removal from
Sunset Zoo’s camp program.
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WELCOME TO SCHOOL SAFARI
CAMPS AT SUNSET ZOO
Sunset Zoo is excited to launch its new and revitalized day camp programs during the 2022-2023
school year. This year, we are excited to open up two classrooms allowing us to meet the needs of
families with kids ranging from kindergarten to fifth (5) grade throughout the entire school year.
Our Pelican Pod classroom will engage youth enrolled in kindergarten through second (2) grade in funfilled animal adventures. During the day camps, Pelican Pod campers will engage in fun and learning
activities that will turn their day out of school a unique experience each session. In addition, our
Pelican Pod campers will have multiple opportunities to meet our amazing zookeeper, Trevor. He is
our primary zookeeper responsible for providing the best possible care for our pelicans, crested
screamers, maned wolves, anteaters, flamingos, and much more.
Our Chimp Troop classroom is for youth enrolled in third (3) through fifth (5) grade, and campers will
experience unique activities, games, and animal interactions specific to their age group around a specific
topic. As with the Pelican Pod, the Chimp Troop campers will have the opportunity to meet, Rob, our
amazing primate zookeeper, and help with animal welfare activities, like make enrichment and track
behavior.
We’re excited to offer these new, unique experiences for the youth in the greater Manhattan area
when USD 383 is not in session. Regardless of a family’s childcare needs, these camp opportunitiess
will definitely enrich the out-of-school experience of the youth participants.
Sincerely,

Jared Bixby
Curator of Education
Sunset Zoo
bixby@cityofmhk.com
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HEALTH & SAFETY
COVID-19 CONSIDERATIONS
Due to concerns with the ongoing COVID-19 pandemic, Sunset zoo staff will follow guidance from the
Centers for Disease Control & Prevention, Riley County Health Department, and City Administration
that may be above and beyond licensing requirements we already follow.
Staff will maintain an increase in our cleaning and disinfecting of supplies and equipment used, as well as
require more frequent handwashing. We also have air purifiers in each classroom fitted with a medical
grade HEPA filter (MERV17).
Currently, face masks are optional during camps. Families can always opt to ask their child to wear
one, and staff will work diligently to help support any child voluntarily wearing a mask.
Families will also be expected to follow any guidance concerning exposure or positive testing provided
by CDC or the Kansas Department of Health and the Environment. A flow chart outlining current
CDC recommendations is available on Sunset Zoo’s website, or contact Jared Bixby at
bixby@cityofmhk.com to have a copy emailed to you.
ILLNESS
If you child will be absent, please notify Sunset Zoo by calling 785.587.2737 so that plans can be made
accordingly. Please indicate when calling in if you child has any known communicable illness or any
symptoms of a communicable illness, like COVID-19 or pink eye. We are required by licensing to
notify all families of any illness that their child may have been exposed to while in a licensed program a
Sunset Zoo. Notifications will be sent to all parents anytime your child may have come in contact with
a communicable disease.
If a child becomes ill while in camp, the parents or guardians will be notified for the child to be picked
up. In the event that parents or guardians cannot be reached, we will contact emergency contacts
listed in your child’s file. All sick children MUST be picked up as soon as possible but no later than
within an hour of being contacted. A child who is exhibiting signs or symptoms of an illness will be
isolated in another classroom until they can be picked up by a parent or emergency contact.
Signs or symptoms which require exclusion (recommended by the Kansas Department of Health and
Environment):
• Oral temperature of 101 degrees or greater.
• Symptoms and signs of possible severe illness (such as unusual lethargy, uncontrolled coughing,
irritability, persistent crying, difficulty breathing, wheezing or any unusual signs).
• Uncontrolled diarrhea.
• Vomiting (two or more episodes in the previous 24 hours).
• Mouth sores
• Rash with fever or behavior change
• Pink or red eyes with white or yellow discharge
• Untreated scabies, head lice, or other infestation
• Known contagious diseases while still in the communicable stage.
These signs and symptoms are in addition to those signs and symptoms of COVID-19 as identified by
the Center for Disease Control and Prevention.
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HEALTH & SAFETY (CONTINUED)
INJURIES & EMERGENCY CARE
The health and safety of the children in our care is our top priority. Even with watchful eyes, children
are often testing their physical limits making injuries inevitable. A report will be filed when an accident
or injury occurs during the program. The incident/accident form will be shared with and explained to
the parent at pick-up. This form will need to be signed by the parent to acknowledge staff informed
them of the incident. The form will remain in the child’s enrollment file. If you would like a copy of the
form to take home, please notify the staff.

If the child is seriously injured while at camp, the parents will be notified immediately. If they can not
be reached and the child needs emergency medical care, an ambulance will be called and the child will
be taken to the hospital emergency room. The emergency medical care form will accompany the child.
The adult who accompanies the child to the emergency room will stay with the child until a parent or
guardian comes to assume responsibility. Please keep your child’s enrollment information up-to-date
on phone numbers, emergency numbers, and other pertinent information so that you can be reached if
necessary.
MEDICATIONS
Sunset Zoo staff will administer prescription medication only if they are in their original container and
have the prescription label. Information required include:
• The first and last name of the child
• The date the prescription was filled
• The name or the licensed physician or nurse practitioner who wrote the prescription
• The expiration date of the medication
• Specific, legible instructions for administration and storage of medication
An Authorization for Medication form must be completed by the parent prior to any medication being
administered. Medication will only be administered by staff members who have completed medication
administration training. All medication will be kept locked in the classroom emergency backpack and
returned to the parent when treatment is complete. Medication will only be given exactly as
prescribed. All medications must be kept in the original container.
Sunset Zoo staff will also administer over the counter medications provided by a parent or guardian
only if the medication is in the original packaging. Staff will only administer over the counter
medication in a manner outlined in the instructions printed on the original packaging. An
Authorization for Medication form must be completed by the parent prior to any medication being
administered.
Camp participants are not allowed to maintain any medication on their person during camp. Staff must
be allowed to secure medications in a locked, medical bag that they will keep with them at all times.
This is a requirement of our school-age program license through the Kansas Department of Health and
Environment. Any violation of this policy may result in termination from the program, as it jeopardizes
our license to operate camps.
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BEHAVIOR EXPECTATIONS
To ensure a fun and educational atmosphere for all, Sunset Zoo’s Education Staff’s main priority is the
safety of participants. This responsibility extends to every child as well.
Please review and check off each expectation as you discuss it with your child before their
participation in each camp session. Sunset Zoo Education Staff will work with participants to
develop unique and fair guidelines each session to help keep everyone safe. If accommodations are
needed, please contact Jared Bixby at bixby@cityofmhk.com as soon as possible after enrollment.

Expectations of Participant Behavior:
____Respect all participants, zoo staff, animals, and
property
____Bullying behavior is not tolerated
____Participate in all activities
____Follow all rules and staff instructions
____Use appropriate language
____Practice self-control
____Remain in sight of Staff at all times
____Play safely
____Practice social distancing
____Wear a mask that covers the mouth and nose
(if required)
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Consequences of Misbehavior:
Sunset Zoo utilizes Conscious Discipline®, which is a form of classroom management based on current
brain research, child development information, and developmentally appropriate practices. The intent
of all consequences used at Sunset Zoo is to teach. However, we do realize a time may arise that the
following may take place:
•
•

If the unacceptable behavior continues beyond interventions, Sunset Zoo Education Staff will
contact the Camp member(s) parents.
Continued misbehavior and misbehavior that endangers Camp Members, Staff, Volunteers or zoo
guests could result in suspension from the program.

In addition, Sunset Zoo expects parents to pick up their child in less than one hour after notified
should your child become ill while participating. Failure to pick a child up within an hour may result in
the child being removed from future Zoo School sessions.

Refunds will NOT be given for Camp members
sent home due to inappropriate behavior
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DROP-OFF AND
PICK-UP PROCEDURES
Camp participants should be dropped-off in the morning between 7:30 am and 8:30 am so they do not
miss any of the morning activities. Parents are asked to follow the current face mask policy when
entering the drop-off space inside the Nature Exploration Center.
Participants will either be directed to the classroom to join their group, or parent/guardian dropping
off will be asked to take their child to meet up with their group. If you are picking up prior to 4:30
p.m., please allow for extra time as your child may not be in the classroom and you will have to travel
to their location in the zoo or surrounding area to pick them up.
Pick-ups after 5:30pm are considered late, and parents/guardians who are late more than once will be
charged additional fees to cover staff salary or be suspended from Camps without a refund.
Children will NOT be allowed to stay if all required paperwork has not been completed. Refusing to
complete the required paperwork WILL result in removal from program WITHOUT refund. This
paperwork is required by our license, and without successful completion of all paperwork by all
participants Sunset Zoo could lose its license ending our ability to offer camp programs.
To ensure your child’s safety, please designate on the appropriate form all people who have
permission to pick up your child from Sunset Zoo’s programs. There MUST be someone identified in
this section other than a parent just in case of an emergency.
MORNING DROP-OFF AND LATE DROP-OFF
• Sunset Zoo staff will meet you and your child in the
Rotunda if dropped off by 9:00 a.m.
• If you cannot drop-off your child between 7:30am
and 9:00am, you may be asked to escort your child
to the camp location if they are no longer in their
classroom.
• Parking is not allowed in the turnaround area of
Sunset Zoo’s parking lot. Please park in a designated
parking stall, then escort your child into the
building.
EARLY PICK-UP
• If you need to pick-up your child between 9:00am
and 4:30pm, you need to enter the building where
you dropped off and sign your child out.
• If their camp is not in the classroom, Sunset Zoo
staff will locate your child and you will need to go
to the group to pick up.
EVENING PICK-UP
• Camp groups should be back in their classrooms by 4:30pm to expedite pick-up from the Rotunda.
• Pick-ups after 5:30 are considered late. A fee of $10 will be charged for every 5 minutes you are
late; after 6:00pm may be grounds for suspension from the program without a refund.
6

CHECKLIST FOR ALL CAMP
CLASSROOMS
WHAT TO WEAR TO SCHOOL SAFARI CAMP
____Comfortable, weather-appropriate clothing that is allowed to get dirty
____Comfortable, closed-toe shoes and socks (sandals are not permitted)
____Apply sun screen before you arrive each day
____Hat (optional)

WHAT TO BRING TO SCHOOL SAFARI CAMP
____Reusable water bottle (Sunset Zoo will not provide water bottles or store water bottles between
camps as a health and safety consideration)
____Lunch; mark child’s name on bag (Refrigerator will not be available for camp participants)
____Insect repellent and/or sunscreen if you want a specific kind/brand used. Otherwise, Sunset Zoo
will provide spray sunscreen and bug spray.
WHAT IS NOT ALLOWED AT SCHOOL SAFARI CAMP
____Electronics such as portable video games, music players, etc. (electronics needed for remote
learning are allowed; this is to limit distractions among other children)
____Cell phones (parents may reach their children by calling the Zoo at 785.587.2737)
____Clothing with abusive language/pictures
____Sandals, flip-flops, or other open-toed shoes

Children are responsible for any items they bring to Camp. Please clearly mark ALL items
with your child’s name. Sunset Zoo provides free-time activities/materials for camp participants to use.
Thus, we strongly DISCOURAGE camp participants from bringing toys and items from home. Any
item brought that creates issues will be confiscated. Confiscated items will be returned at the end of
the day, but it is the responsibility of the participant or adult picking a child up to remind staff to return
confiscated items.
Call the Zoo at (785) 587-2737 for Lost and Found items. Any items left at Sunset Zoo at the end of
the season will be donated to charity.
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CANCELLATIONS AND REFUNDS
•

•
•
•

A refund is given if the child drops from the Camp and
notification is given at least one week (7 days) prior to
start date.
A partial refund is given if Sunset Zoo is notified between one
week and 48 hours of start date.
No refund is given if notice is given within 48 hours of
start date.
Refunds could take up to one to two months to process.

CONFIDENTIALITY POLICY
All campers’ records, forms and information, will be confidential
and are available to parents and guardians upon request. This
information is used only by the appropriate Sunset Zoo/
Manhattan Parks and Recreation Staff in compliance with KDHE
for licensing and to provide your camper with the highest quality
of care.

CONTACT INFORMATION
SUNSET ZOO
2333 OAK STREET
MANHATTAN, KANSAS 66502
PHONE: (785) 587-2737
FAX: (785) 587-2730
E-MAIL: SunsetZoo@cityofmhk.com
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